[image: image1.jpg]UNIVERSITY OF MINNESOTA
School of Public Health





MS in Health Services Research, Policy, and Administration (HSRP&A)
MS Plan B PROJECT PROPOSAL 

APPROVAL FORM
Students must have the MS Plan B project supervised by a member of the HSRP&A Graduate Faculty. The project advisor (sometimes referred to as the thesis advisor), can be the student's academic advisor, or any member of the HSRP&A Graduate Faculty who also has the appropriate appointment. See the Graduate Education Faculty Role List to determine eligible faculty appointments at: https://apps.asr.umn.edu/faculty_roles/ 

Students should discuss their project ideas with their MS Plan B Project advisor prior to registration for the Plan B Project credits, (PubH 7894). A permission number is required to register, and the permission needs to correspond with the Plan B Project advisor. To obtain a permission number, 

contact the MS Coordinator, Maureen Andrew andre031@umn.edu before the desired term of registration. Let her know the name of your Plan B Project advisor and she will provide a permission number to register for PubH 7894. Students will register for 2 total credits of PubH 7894 on an S/N grading basis.  When you have finished the project and orally defended it, your advisor will enter a grade for the Plan B Project credits of either pass or fail (S/N).
MS students must assemble an examining committee with a minimum of 3 members; the MS project advisor and two additional members. 2 of the committee members must be from “inside” the HSRP&A major, and one member must be “outside” of HSRP&A.  The “outside” member should be from elsewhere in the University, and have a graduate education faculty appointment. To verify whether a faculty member has the required appointment, see the Graduate Education Faculty Role List at: https://apps.asr.umn.edu/faculty_roles/ 
The outside member may instead be external to the University such as from the community or another institution. Including an external committee member requires an additional step. The student should send an email request to the MS coordinator, Maureen Andrew, including a justification of why that person should be included on the committee, the person’s name, title and resume or CV. That person’s qualifications will be reviewed for eligibility to serve on the committee. 
Consult with your project advisor to help you identify the other committee members. All the committee members are available to provide you with feedback about your project. To ensure a high quality project, providing at least one or two drafts to your committee members for feedback prior to the final oral defense is recommended. The advisor is the primary consultant on the project and he or she should review your progress on the project frequently. About three weeks prior to the final oral exam, the entire committee should get the latest draft of the project and provide you with their feedback. The student will also provide the entire committee with a final draft of the Plan B Project prior to the final oral exam. 
Please refer to the HSRP&A Student Guidebook for complete policies and procedures at: http://sph.umn.edu/hpm/ click on the link for Student Guidebooks.

MS Plan B Project Proposal Approval Form
	Student’s Name 
	________________________________________________

	   
	

	Project Title  
	________________________________________________

	
	________________________________________________

	
	

	
	

	
	

	HSRP&A Faculty Advisor - Name
	________________________________________________

	Phone
	____________________________
	
	

	Email
	____________________________
	Signature ________________________________________________

	
	

	First Reader - Name
	________________________________________________

	Phone
	____________________________
	
	

	Email
	____________________________
	Signature ________________________________________________

	
	
	
	

	Second Reader - Name
	________________________________________________

	Phone
	____________________________
	
	

	Email
	____________________________
	Signature ________________________________________________



	
	________________________________________________


NOTE: Once your committee members have confirmed that they will serve on your committee, go to the Graduate School webpage to assign your committee members at this website: http://www.grad.umn.edu/students/forms/masters/index.html
MS in Health Services Research, Policy and Administration (HSRP&A)

Project Proposal Contract

Purpose of the contract:  This contract is meant to be a brief outline of the project that the student plans to complete in partial fulfillment of their MS degree in HSRP&A.  It is intended to provide enough details so that the advisor and committee can judge whether the project will meet expectations for the MS degree and is reasonable in scope.  Provide as many details of the project as possible.  The student and committee should be confident that this project can be completed as proposed in a reasonable time-frame.  (If the project substantially changes after the contract has been signed, a new project proposal must be submitted).
Project Proposal (1-2 pages)

Type of Project:    ( Critical Review  ( Policy Analysis ( Research Project 


 
( Quality Improvement Project
  ( Other (Describe) __________________________
Objectives:
Describe the objectives of the project.  What are they questions you plan to answer?  What is the scope?  What topics are beyond the scope of this project? Do you have hypotheses?  Etc.

Health Services Research significance:
Describe the significance to health services research, policy, administration or practice?  How will the proposed project make a contribution? Etc.

Methods:

Describe the methods in sufficient detail so that their adequacy to reach the research objectives can be assessed.  If sophisticated methods are proposed, the student should demonstrate that they have the skills and infrastructure (computing) necessary to complete the project.  If data is necessary, the student should specify when it will be available.  Etc.

Human Subjects Protection:

If human subjects protection is unnecessary, describe why.  Otherwise, describe steps that will be taken to address human subjects projection before the project begins.
Authorship:

If this thesis is published in some form, such as an article, what are the authorship agreements for the individuals involved in this project (e.g. order of authors).  Both student and faculty roles must be clearly specified.
Additional Items:

Enter additional items you feel are necessary for evaluating this proposal.
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